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1. MUC PiCH

Thanh tra tinh Tay Ninh xdy dung va duy tri viéc ap dung tai liéu nay qua viéc quy
dinh va thuc hién nhimng bién phap quan Iy van ban dén nhdm cung cap kip thoi khi c6 yéu
cau tiép can.

2. PHAM VI

Tai liéu nay duoc ap dung cho Van phong thudc pham vi hé thong quan ly chét luong
cua Thanh tra tinh Tay Ninh.
3. TAI LIEU VIEN DAN

- S6 tay Chét lugng CLS / STCL phan 4.2.4 Kiém soat ho so

- $6 tay Chét luong CLS/ STCL phan 7.5.1 Kiém soat qua trinh cung cap dich vu

- $6 tay Chat lugng CLS/ STCL phan 7.5.3 Nhén biét va xac dinh ngudn goc

- S tay Chat lwvong CLS/ STCL phan 7.5.5 Bao toan san pham

- QTO1-TTr: Quy trinh kiém soat ho so
4. PINH NGHIA/VIET TAT

- HTQLCL: Hé thong quan ly chét luong
- TTr: Thanh tra

- VP: Van phong

- STCL: Sé tay chét luong

- QT: Quy trinh

- HD: Huéng din cong viéc

- CVP: Chanh Van phong.

- CBCC : Can bd cong chure

- NVVT: Nhan vién vin thu

- LDTTr: Lanh dao Thanh tra
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5.NQI DUNG QUY TRINH

S6 R Tai liéu, biéu mau
N¢i dung cong viéc Trach nhiém )
TT ap dung
- Tiép nhan vin ban dén
01 | - Phan loai, cho s6 dén, cip nhat tit ca vao so theo ddi van ban dén NVVT BMO01/QT02-VP
va trinh Lanh dao Van phong.
- Trinh Lanh dao TTr theo céc van ban di c¢6 ¥ kién ctia Chanh Vin
02 hi LDTTr
phong
- Tiép nhan vén ban ¢6 y kién chi dao ctia Lanh dao TTr va thyc
03 | hién chuy€zn giao, phan phoi van ban theo y kién cua Lanh dao, cap NVVT BMO01/QT02-VP
nhat vao so6 giao nhén.
Luu ho 50 ]
04 - S6 dang ky védn ban dén NVVT QTO1-TTr

- Vian ban dén

Vs
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6. BIEU MAU

So dang ky van ban dén

7. HO SO CAN LUU

BM01/QT02-VP

TT

Tén ho so

1 S6 dang ky van ban dén

2. Van ban da gui dén

- H6 so duoc luu tai kho luu trit co quan Thanh tra tinh

- Thoi gian dua vao luu trir: Sau khi két thic nam

- Thoi gian luu trii: Theo quy dinh hién hanh.
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Nam: 20... ...
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Tir 56 . dén so
Quyén S TR
Lan ban hanh: 04 Ngay ban hanh: 16/07/2018
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Lan ban hanh: 04

Ngay ban hanh: 16/07/2018
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