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THANH TRA QUY TRINH Ma hiéu QT-VP-08
TINH TAY . S Lin ban hanh 01
NINH MUA SAM TAI SAN CONG ; -
Ngay ban hanh  28/02/2020
1. MUC PiCH

Thanh tra tinh Tay Ninh xay dung va duy tri viéc ap dung tai liéu nay

nham

- Xay dung ké hoach, t6 chirc mua sin tai sén cong nham dam bao dap tng
yéu cau sir dung tai san va trang thiét bi phui hop yéu cau cong tac;

- St dung tai san cong dung muc dich, dat hiéu qua trong cong viéc.

- Quy trinh nay nhidm dua ra nhitng nguyén tic dam bao tai san cong dat
chat lugng theo yéu cau, gia ca hop ly, duoc hudng day du cac ché do bao hanh
(néu c6) theo diing quy dinh.

2. PHAM VI AP DUNG

Tai liéu nay duoc ap dung cho hoat déng quan ly mua sim tai san cong cua
co quan Thanh tra tinh Tay Ninh.

3. TAI LIEU VIEN DAN

Tiéu chuén qudc gia TCVN ISO 9001:2008.

Nghi dinh 52/2009/ND-CP ngay 03/06/2009 ctia Chinh Phu.

Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017.

Quyét dinh sb 32/2018/QD-UBND ngay 29/8//2018 ctia UBND tinh.

4. PINH NGHIA, TU VIET TAT

-HTQLCL:

-TTr:

- VP:

= CTT:
-QDb:

- CVP:

- PCVP:
- CC:

- MSTS:
- TTB:

- BLD:
- KT:

- TMSSC:

Hé théng quan 1y chét luong
Thanh tra

Vian phong

Chanh Thanh tra

Quyét dinh

Chanh Vian phong

Pho Chanh Vian phong
Cong chuc

Mua sam tai san

Trang thiét bj

Ban lanh dao

Ké toan

Té tham muu mua sdm, sira chita tai san Thanh tra tinh

5. NOI DUNG QUY TRIiNH

TT

Hoat dong

Trach Thoi Biéu
nhiém gian miu/Két qua

Bl Lap pl'{iéu d(‘f: nghi mua sdm tai san | Cac phong | 1-2 ngay | BM-VP-08-
cong can thiét.

01
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THANH TRA QUY TRINH Mi higu QT-VP-08
ELS MUA SAM TAI SAN CONG S =
NINH Ngay ban hanh ~ 28/02/2020
B2 |Hop T tham muu mua sim, sira | VP va 2-3 ngay | BM-VP-08-
chira tai san Thanh tra tinh dé xem TMSSC 01
xét d€ nghi cua cac phong va thu Bang béo gia
th@p bao gié cua nha cung cap (c6 it Bién ban hop
nhat 3 béo gid). ctia TO.
B3 | Phé duyét mua sim va gié. BLD 2-3 ngay | BM-VP-08-
- D61 véi tai san c6 gia tri tr 20 01
triéu dong, BLD phai ra quyét dinh
lva chon nha cung cap. CV xin chu
- Mot l:?}n mua sam c6 gia tri tir 500 truong mua
triéu dong trd 1én phai xin chu sAm.
truong cia UBND tinh.
B4 Thuc hién mua sam theo phé duyét. | VP va 1-2 ngay
TMSSC
BS5 Tién hanh ky hop dong véi nha | BLD, VP, 7-10 | Hop dong
cung cap. TP ¢o6 lién ngay
quan
Tiép nhan tai san va ky bién ban | VP, TP ¢6 | 1-2 ngay | BM-VP-08-
B6 ban giao tai san cho phong dé nghi | lién quan 02
B7 Nghiém thu tai san, thanh ly hop 7-10 | Bién ban
dong, chuyén khoan tra tién cho ngay | nghiém thu va
s % VP, KT .
nha cung cap. thanh ly hop
dong
B8 Theo doi sO tai san trén phan mém KT 1-2 ngay | S theo dai
ké toan. tai san
B9 Luu hd so mua sém, theo ddi bao | VP, TP ¢o
hanh. lién quan
. BIEU MAU
TT Ky hiéu biéu miu Tén biéu miu
01 | BM-VP-08-01 Phiéu dé nghi mua sim
02 | BM-VP-08-02 Bién ban ban giao tai san
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THANH TRA QUY TRINH Ma hi¢u QT-VP-08

TINH TAY . cohms LAn ban hanh 01
NINH MUA SAM TAI SAN CONG - =
Ngay ban hanh  28/02/2020
7.HO SO CAN LUU
Ho6 so dwoc lwu thanh b, gf‘im cac tai liéu sau:
TT Tén hd so Tréch nhigm Th‘l"l'"gl'a“
1 | Phiéu dé nghi mua sam (BM-VP-08-01)
2 Céc bang bao gia
3 | Cac bién ban lién quan (néu c6)
4 Céng vin xin chu truong mua sim tai san
(DV tai san c6 gia tri tir 500 triéu dong) K& todn 10 ndm
5 Quyeét dinh lua chon nha cung cap (doi voi
tai san co gid tri tir 20 triéu dong)
Hop dong, nghiém thu ban g_iao (hodc mau
6 08a bang xac dinh gia tri khoi luqng cong
viéc hoan thanh) va thanh ly hop dong.
Bién ban ban giao tai san (BM-VP-08-
7 o
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BM-VP-08-01

UBND TINH TAY NINH CONG HOA XA HOI CHU NGHIA VIET NAM
THANH TRA TINH Poc lap - Tw do - Hanh phic

PHIEU PE NGHI MUA TAI SAN CONG
I/ P& nghi mua sim tai san cong:
Ui, T B8 8BTT & vommmnes nommanns sommoes Hosupkin: SOuARHEHIREssy b O —
2. Pactinh ky thudt: ...
3 LY do G NRI: cevve i

----------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------

..............................................................................................

3. POONR STEHIIIET . . .coovromme rmimee w458 080 S RS e 70 A8 Hp A

Tay Ninh, ngay ... thang ... nam ... ...
Nguoi dé nghi Trwéng phong

II/ Xem xét dé nghi mua sim:
1. Y KIBN CUA CNTT: vttt et e eveaenenes

----------------------------------------------------------------------------------------------

..............................................................................................

----------------------------------------------------------------------------------------------

4. Y kién cua T6 tham muu mua sam, sua chita tai san (co kem theo Bién

T T o S O S S S

ooooo

...............................................................................................

5. Xem xét, lua chon nha cung cép:

Thong tin Nha cung cap 1 Nha cung cap 2 Nha cung cap 3

Tén

Dia chi




S6 dién thoai/Fax

Gia

biéu kién bao hanh,
bao tri

Kha nang dap tng

....................................................................................................

----------------------------------------------------------------------------------------------

...................................................................................................
...................................................................................................

...................................................................................................

Tay Ninh, ngay ... thang ... nam ... ...
Nguoi duyét



BM-VP-08-02

THANH TRA TINH CONG HOA XA HOQI CHU NGHIA VIET NAM
VAN PHONG Poc lap — Tu do — Hanh phic

BIEN BAN BAN GIAO TAI SAN CONG

Hom nay ngdy  thang nam 20...., tai Vin phong — Thanh tra tinh, d4 tién hanh ban giao tai san cong

4| R v (DOIEIA0) W cuunosssmnsvnss susmmnumsnmsss (bén nhan).
Dai dién bén giao: Ong (ba):........ccovvviiiiiiiiiiiinnnnss ,chirc vu:...oooo s PHGRE. . o vovunomssnmmmwaness
Dai dién bén nhan: Ong (ba):.........c.ooeeieiiiiiiiiiinns O WU o oo mimemsimmmm g ,phong.............cooeeinin.
Tai san thuc hién ban giao cu thé nhu sau:
STT | CHUNG LOAI| QUY CACH PV TINH SO LUONG | HIEN TRANG | GHI CHU

01

02

03

04

05

K&t ngay......coeevevvnee.. s6 tai san trén s& do phong .................c....... chiu trach nhiém sir dung va quan ly.
Bién ban nay dugc 1ap thanh 3 ban c6 gia tri nhu nhau, moi bén gitr 01 ban va ke toan giir 01 ban.

DAI DIEN BEN NHAN DPAI DIEN BEN GIAO
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