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THANH TRA QUY TRINH PAO TAO
TINH TAY NINH CAN BQ CONG CHUC

1. MUC PiCH
Thanh tra tinh Tay Ninh xay dung va duy tri viéc ap dung tai liéu nay qua viéc:

- Xay dung ké hoach, t6 chirc va phéi hop thuc hién cung cép nhimng chuong trinh dao
tao thich hop cho CBCC nhidm dam bao chat luong ngudn nhén luc phit hop yéu cau cong
viéc.

2. PHAM VI
Tai liéu nay duoc ap dung cho hoat dong quan 1y ngudn luc thudc pham vi hé thng
quan 1y chét luong cua Thanh tra tinh T4y Ninh.
3. TAI LIEU VIEN DAN
- S0 tay Chét lugng CLS/STCL phén 6.2.1 Nang luc, dao tao va nhan thuc
- $6 tay Chét lugng CLS/STCL phén 6.3 Co s¢ ha tang
- S6 tay Chét lugng CLS/STCL phén 6.4 Moi truong lam viée
- QTO1-TTr: Quy trinh kiém soat hé so
4. PINH NGHIA/VIET TAT
- HTQLCL: Hé théng quan ly chét lugng
- TTr: Thanh tra
- VP: Van phong
- STCL: Sb tay chat lugng
- QT: Quy trinh
- HD: Huéng dén cong viéc
- CTT: Chanh Thanh tra
- CVP: Chanh Van phong.
- CC : Cdng chuc
- CCTC: Cong chirc to chic
- CCBPC: Can bd dugce phan cong
- LE)TTr: Lanh dao Thanh tra
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5.NQI DUNG QUY TRIiNH

Tai liéu, biéu mau

STT N§i dung cong viéc Tr.anch
nhl@m flp dgng
- Cudi nam, khi ¢6 yéu cau ctia SO
Noi vu hodc Thanh tra Chinh phu,
01 | Van phong lap ké hoach dao tao cho |  ccppC BMO01/QT07-VP
ccec
- Trinh CTT
02 | Phé duyét cua CTT ETT Ké hoach
Chuyén ké hoach da dugc CTT phé OL Vi ban. di
03 | duyét dén co quan hitu quan (S& CCBPC
Noi vu, Thanh tra Chinh phu, ...) QT01-VP
b pihian v bin chignsid & Vin ban dén
04 Ti€ép nhdn vén ban chiéu sinh dao CCDPC
tao QTO02-VP
05 | Chuyén cac don vi dang ky CCDPC QTO02-VP
- Lanh dao duyét danh sach Ls;gniao
06 |. 3 & d o A A3 = uyét dinh cu di ho
taXP ban hanh Quyét dinh cu di dao LDTTt, Quyet di 1hoc
: CCPPC
07 | Tién hanh dao tao CCPhPC
08 | Cap nhat hd so ca nhan CCDHPC
09 | Tong két ké hoach dao tao CCPhPC BM02/QT07-VP
10 | Luuhd so CCPPC QTO1-TTr
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6. BIEU MAU

- Ké hoach dao tao

- Phiéu theo doi qué trinh dao tao

7. HO SO CAN LUU

BMO01/QT07-VP
BM02/QT07-VP

i

~ A
Tén ho so

1. Phiéu theo ddi qua trinh dao tao cia CCCC

2. Ké& hoach dao tao

3. Quyét dinh ctr di hoc

- Ho so dugc luu tai kho luu trit co quan Thanh tra tinh

- Thoi gian dua vao luu trir: Sau khi két thic nam

- Thoi gian luu trlr: Theo quy dinh hién hanh.

- Pon vi ca nhan nhan hé so lwu trir: Vin phong, Vin thu co quan
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PHIEU THEO DOI QUA TRINH PAO TAO
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