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e QUY TRINH M4 hiéu: QT-VP-13
L DPAO TAO CONG CHUC L bgn e
Ta¥ NINH ' Ngay ban hanh:  28/02/2020
MUC LUC

SUA POI TAI LIEU

1. MUC biCH

2. PHAM VI

3. TAILIEU VIEN DAN

4. PINH NGHIA/TU VIET TAT

5. NOI DUNG

6. BIEUMAU

7. HO SO CANLUU
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Trinh Thi Minh Tam Lé Van Tang Tran Vin Minh tri
Chir ky /
Chirc vu Chuyén vién VP Pho Chanh Thanh tra Chanh Thanh tra
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TN QUY TRINH M4 hiéu: QT-VP-13
YN | DAOTAO CONG CHUC | -inbanhinh -
T N ' Ngdy ban hanh:  28/02/2020

SUA POI TAI LIEU

Yéu cAu | Trang/ Phan Lan ban Neav ban

sira d6i/ | lién quan Mo ti ngi dung sira d6i | hanh/Lan gh ;nh

bd sung | viéc sira dbi stra doi
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UY BAN NHAN DAN T'IN};I TAY NINH
THANH TRA TINH

HE THONG QUAN LY CHAT LUQONG
TCVN ISO 9001:2015

QUY TRINH CHAT LUQNG

QT-VP-13

PAO TAO CONG CHUC

Ngudi thue hién Hg va tén Chirc danh

Nguwdi soan thao Trinh Thi Minh Tam Chyysn e Yo
Phong

Nguwoi xem xét Lé Vin Ting Phé Chanh Thanhy/

Ngudi phé duyét Tran Vin Minh Tri Chanh Thanh tra







THANH QUY TRINH M3 hiéu: QT-VP-13
TRA TINH X N , Lan ban hanh 01
TAY NINH DAOTAO CONG CHUC o 28/02/2020
MUC LUC

SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DPINH NGHIA/TU VIET TAT
5. NOI DUNG
6. BIEUMAU
7. HO SO CANLUU
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Trinh Thi Minh Tam L& Vian Ting Tran Vin Minh tri
Chir ky g ,
'/ N 4
/
Chirc vu Chanh Thanh tra
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QUY TRINH M4 hiéu: QT-VP-13

THANH
TAYNINH | DAOTAO CONG CHUC ~ [nbenbimh -
A EIRE ' Ngdy ban hanh:  28/02/2020
SUA POI TAI LIEU
Yéu ciu | Trang/ Phin ) Lan ban Nakw Tiass
sira d6i/ lién quan M5 ta ndi dung sira d6i | hanh /Lan gy
2 dis. 5. ke . aks hanh
bo sung | viéc sira doi stra doi
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THANH QUY TRINH M4 hiéu: QT-VP-13
TRA TINH PAO TAO CAN BO, CONG Lan ban hanh 01
AT RN CHUC Ngay ban hanh:  28/02/2020

1. MUC PiCH

Thanh tra tinh Tay Ninh xdy dung va duy tri viéc 4p dung tai li¢u nay qua vigc:

Xay dung ké hoach, t6 chirc va phéi hop thyc hién cung cép nhing
dao tao thich hop cho CBCC nham dam bao chat luong nguén nhan lyc
cau cong viéc.

2. PHAM VI AP DUNG

chuong trinh
phu hgp yéu

Tai liéu nay dugc ap dung cho hoat dong quan ly nguf")n luc thuge pham vi heé

théng quan 1y chit lugng ciia Thanh tra tinh Ty Ninh.
3. TAI LIEU VIEN DAN

- S6 tay Chét lwong CLS/STCL phan 6.2.1 Nang luc, dio tao va nhén thirc

- 86 tay Chét lugng CLS/STCL phén 6.3 Co s& ha tang
- S6 tay Chét luong CLS/STCL phan 6.4 Mbi truong lam viéc
- QT-VP-01: Quy trinh kiém so4t hd thong tin dang vin ban

4. PINH NGHIA, TU VIET TAT
- HTQLCL: Hé thong quan ly chat lugng

- LDTTr: Lanh dao Thanh tra

- VP: Van phong

- STCL: Sé tay chét luong

- QT: Quy trinh

- HD: Huéng dan cong viée

- CTT: Chanh Thanh tra

- CVP: Chanh Vin phong.

- CC : Cong chuc

- CCTC: Céng chirc t6 chirc

- CCDPC: Cén bd dugc phan cong

5. NOI DUNG
5 . " Thoi Biéu
TT Hoat dong Trach nhiém gian miw/Két qua
- Cudi nam, khi ¢ yéu cau cua S& Noi
01 | vu hodc Thanh tra Chinh phu, Van phong ; BM-VP-13-
lap ké hoach dao tao cho CCCC CEBEC Cuy 1 01
- Trinh CTT
02 | Phé duyét caa CTT GTI
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THANH QUY TRINH M4 hiéu: QT-VP-13
;‘Ré ggg PAO TAO CAN BQ, CONG | Lén ban hanh 01
- CHUC Ngay ban hanh:  28/02/2020
Chuyén ké hoach da dugc CTT phé
03 | duyét dén co quan hiru quan (So Noi vu, CCDbPC
Thanh tra Chinh phu, ...)
» F L = " . . Khi cé
04 | Tiép nhén van ban chiéu sinh dao tao CCDPPC Y
phat sinh
05 | Chuyén cac don vi ding ky CCbPC Khi ¢6
phat sinh
Lanh dao
o Lanh dao duyét danh sach phong, BM-VP-13-
- VP ban hanh Quyét dinh cir di dao tao LDTTr, 02
CCPPC
07 | Tién hanh dao tao CCPPC
08 | Capnhathd so c4 nhén ccppc | Thuong
Xuyeén
09 | Téng két ké hoach dao tao CCPPC Quy IV BM’X; o
10 | Luu hd so CCPPC QT-VP-01
6. BIEU MAU
TT | Ky hiéu biéu miu Tén biéu miu
1 | BM-VP-13-01 K¢é hoach dao tao
2 | BM-VP-13-02 Quyét dinh cir di hoc
3 BM-VP-13-03 K_et qua dao tao, bdi dudng cén b, cong chirc & trong nudc
nam
7. HO SO CAN LUU
TT Tén ho so Trach nhiém Thai gian luu
1 Kﬂet qua ’dacB tao, boi d’uﬁ'nig can bo, CCPPC Vinh vidn
cong chirc ¢ trong nudc nim
2 | Ké hoach dao tao CCPPC Vinh vién
3 | Quyét dinh cir di hoc CCPPC Vinh vién

Ghi chu: - Thoi gian dua vao luu triv: Sau khi két thic nam.

4/9




, : BM-VP-13-01
UBND TINH TAY NINH  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH TRA TINH Poc lap - Tu do - Hanh phiic
S6: /KH-TTr Tay Ninh, ngay thang  nam .....
KE HOACH

Pao tao, boi dudng nim ...

I. Ciin cir xay dung ké hoach

LR !
Thanh tra tinh Tay Ninh xay dung ké hoach dao tao, boi dudng nam..... cu thé

nhu sau:

I1. Muc dich, yéu cau

1. Muc dich

2. Yéu cau

II1. Noi dung dao tao, bdi dudng

1. Poi twgng

2. Chi tiéu

KE HOACH CHI TIEU PAO TAO NAM ....

Nganh dao tao, boi dudng Nhu ciu
(sb lwgng)

1. Cir tham gia 16p theo ké hoach
Thanh tra tinh

Cao cap 1y luan chinh tri

Trung cap 1y luan chinh trj

Thanh tra sé, huyén, thanh phd, cic don vi, dia phwong
Nghiép vu Thanh tra vién
Nghiép vu Thanh tra vién chinh

2. Thanh tra tinh xiy dyng tai li¢u dé trao doi, hwéng din
 nghiép vu (néu c6)

......... |

IV. Kinh phi

VI. TO CHUC THUC HIEN

Neoi nhin: THU TRUONG CO QUAN

..... 3

- Luu: VT, HSBT.
(i)

! Cén cir vao KH dao tao cua UBND tinh, cua Thanh tra Chinh Phu va Truong Cén bd Thanh tra.
Lan ban hanh: 01 Ngay ban hanh: 28/02/2020




1 ) BM-VP-13-02
UBND TINH TAY NINH  CONG HOA XA HOI CHU NGHIA VIET NAM

THANH TRA TiNH Poc lap — Tu do — Hanh phiic
Sé: /QD-TTr Tay Ninh, ngay thang nam
QUYET PINH
Veé viée cir cdng chire di hoc
CHANH THANH TRA TINH
Cancir............. S
Cancut........ 3

Xét dé nghi ciia Chanh Vén phong.

QUYET PINH:
Piéu 1. Nay e 5 HOG consvines 52 (S
Thoi gian hoc: ...
Piéu 2. Ong/ba ........ c6 trach nhiém ban giao cong viée trudc khi di hoc,

chép hanh ding theo ndi quy ctia nha trudong trong thai gian di hoc va dugce hudng
cac ché do theo quy dinh hién hanh.

Piéu 3. Chanh Vin phong, cac phong Nghiép vu Thanh tra tinh va ba Trinh
Thi Minh Tam chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: THU TRUONG CO QUAN

Lan ban hanh: 01 Ngay ban hanh: 28/02/2020



BM-VP-13-03

KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC O TRONG NUGC NAM ....

KT, Q
KN ud
chu c
yén ph ; Ti
Ly ludn chinh tri Quan Iy nha nuéc Chuyén mén (1) :Eﬁ Ky "ﬁngﬁ?.hdgo‘quin on ai h"
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cap
Chuyén
vién cao
cap
Chuyén
Ngac | vién chinh
1 f’ Chuyén
cong | vyién
chire )
Cén su
Cong
chire tip
Sur
Tﬁng

Ghi cha: (Liét ké nguoi duoc cur di dao tao)

Lan ban hanh: 01

Ngay ban hanh: 28/02/2020
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