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THANH TRA QUY TRINH Ma hi¢u QT-VP-10
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THANH TRA QUY TRINH Ma hiéu QT-VP-10
TINHTAY | S{fA CHUA, BAO TRi TRANG | Lén ban hanh 01
MANEL THIET B] LAM VIEC Ngiy ban hanh ~ 28/02/2020
MUC LUC
SUA POI TAI LIEU
1. MUC PiCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DINH NGHIA/TU VIET TAT
5. NOI DUNG
6. BIEUMAU
7. HO SO CANLUU
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Ngb Thi Bé Hai Lé Vin Ting Tran Vin Minh Tri
Chit ky )
/ /‘J 3 / Aurt” v
d [{;’M 7 / A '
P l / /'
Chirc vu Ké toan Ph6 Chanh Thanh Tra | Chanh Thanh Tra

1/5




THANH TRA
TINH TAY
NINH
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nham:

thiét bi ctia co quan Thanh tra tinh T4y Ninh.

Ninh.

THANH TRA QUY TRINH Ma hi¢u QT-VP-10
TINHTAY | SUA CHUA, BAO TRi TRANG | Lan ban hanh 01
NINH THIET BI LAM VIEC Ngay ban hanh ~ 28/02/2020
1. MUC PiCH

Thanh tra tinh Tay Ninh xay dung va duy tri viéc ap dung tai liéu nay

Thyc hién bao tri, sira chita tai san, thiét bj ding quy dinh cua Nha nudc.
Pam bao tai san, thiét bi luén trong tinh trang hoat dong, sir dung tt va kéo dai
thoi gian st dung.

2. PHAM VI AP DUNG
Tai liéu nay dugc ap dung cho hoat dong quan ly mua sam tai san va trang

3. TAI LIEU VIEN DAN

TU VIET TAT

- HTQLCL: Hé théng quan ly chat luong

Tiéu chuan qubc gia TCVN ISO 9001:2008
Nghi dinh 52/2009/ND-CP ngay 03/06/2009 ctia Chinh Phu.
Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nim 2017.
Quyét dinh s6 32/2018/QD-UBND ngay 29/8/2018 ciia UBND tinh Tay

Thong tu s6 245/2009/TT-BTC ngay 31/12/2009 cia B Tai chinh.
4. PINH NGHIA,

- TTr: Thanh tra
- VP: Van phong
= CTT: Chéanh Thanh tra
-Qb: Quyét dinh
- CVP: Chanh Van phong
- PCVP: Pho Chanh Vian phong
-CC: Cong chure
- MSTS: Mua sam tai san
- TTB: Trang thiét b
- BLD: Ban lanh dao
-KT: Ké toan
- TMSSC: T4 tham muu mua sim sira chita tai san Thanh tra tinh
5. NOQI DUNG
TT Noi dung Trach Thoi gian Biéu mau
nhiém
Bl |Lap phiéu dé nghi bao tri, | Truéng 1-2ngay | BM-VP-10-01
sua chira phong
B2 | Xem xét dé nghi CVP va 2-5 ngay BM-VP-10-01
TMSSC
B3 | Phé duyét dé nghi BLD 1-2ngay | BM-VP-10-01
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M3 hiéu QT-VP-10
LAn ban hanh 01
Ngay ban hanh  28/02/2020

QUY TRINH

SUA CHUA, BAO TRI TRANG
THIET B] LAM VIEC

THANH TRA
TINH TAY
NINH

B4

Khao sat gia thi truong (3
bang bao gid) d6i voi tai
san va trang thiét bi da
hét bao hanh.

D6i véi bao tri, stra chita
thuong xuyén may vi
tinh: don vi tu bao tri, stra
chira, chi lam theo B9,
B12.B13.

Dbi v6i sira chira 16n (tai
san sua chira la: nha cua,
xe 0 t0 va nhiing tai san
c6 nguyén gia tir 100
triéu dong tr¢d 1én) phai
dugc UBND tinh, S¢ Tai
chinh dong y chii truong
sua chira va su dung kinh
phi phuc vu stra chita va
thuc hién tir BS dén B13.

VP

5-10 ngay

Bao gia

CV xin chu
truong sua
chira va su
dung kinh phi

BS

Phat hanh giay moi dén
cac don vi c6 lién quan de
ho tro tham dinh nhimg

VP

3-5 ngay

BM-VP-10-02

B6

Bién ban hop cua co quan
va cac don vi duoc moi.

BLD, VP ye‘l
thanh phan
duoc moi.

1-2 ngay

Bién ban hop

B7

Lanh dao co quan ra
quyét dinh lua chon don
vi sira chira (d6i v6i
truong hop sua chira tir

1 ngay

Qb

B8

Ky hop dong bao tri, sua
chira

VP

1 ngay

Hop dong

B9

Thuc hién bao tri, stra
chira

VP

Tuy vao hién
trang

B10

- Nghiém thu, ban giao
tai san, thiét bi da duoc
bao tri, stra chira;

VP

1 ngay

Bién ban
nghiém thu,
ban giao.

Bl1l

- Thanh ly hop dong va
thanh toan tién

VP, KT

2-5 ngay

Thanh ly hop
dong
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THANH TRA QUY TRINH
TINHTAY | g{A CHUA, BAO TRi TRANG

M4 hiéu QT-VP-10
Lan ban hanh 01

INEEYH THIET BI LAM VIEC Ngay ban hanh ~ 28/02/2020
- Lap phiéu theo doi bao | KT 1-2ngay | BM-VP-10-03
B12 | tri, stra chita
B13 | Luu hd so KT
6. BIEU MAU
T Ky hiéu Tén biéu maAu/Tai liéu
01 |BM-VP-10-01 Dé nghi bao tri, sira chira
02 | BM-VP-10-02 Gidy moi
03 | BM-VP-10-03 Phiéu theo ddi bao tri, stra chita
7.HO SO CAN LUU
Hb so' dwgc lru thanh bd, gdm cac tai liéu sau:
TT Tén ho so Tr?,.Ch Thoi gian luu
nhiém
1 Gidy dé nghi stra chira (Mdu BM-VP-10-
01)
2 | Cac bdo gia.
Céng van xin chii trvong kinh phi (néu c6);
3 Phé duyét chu truong s dung ngudn kinh
phi phuc vu sira chita (d6i véi stra chira lon)
(néu co)
4 | Gidy moi (néu c6)
Bién ban lién quan; gidy Gy quyén (néu co) Ké toén 10 ndm
6 Quyét dinh lua chon don vi sira chira (BV
sua chira I6n tir 20 triéu dong)
7 Hop dong
Bién ban nghiém thu, ban giao (hoic miu
8 | 08a Bang xac dinh gia tri khdi lugng cong
viéc hoan thanh)
9 | Thanh Iy hop dong
10 | Phiéu theo ddi bao tri, stra chira.
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BM-VP-10-01

THANH TRA TINH TAY NINH  CONG HOA XA HOI CHU NGHIA VIET NAM
PhONE. . onswsvons Poc lap - Tu do - Hanh phic

PHIEU PE NGHI BAO TRI, SUA CHUA TAI SAN, THIET BI

I/ P& nghi bio tri sira chira tai san, thiét bi lam viéc:

Nhim dam bao thoi gian sir dung cua tai san, thiét bi duoc lau dai. Nay

phong ............... dé nghi xin duogc bao tri, stra chira tai san, thiét bi nhu sau:
1 T et ol s ssionnsass s mammas s s Yo SEnsm s s S M R A
2/.PDactinh k¥ thuat: ......ooviiii e
3/. NoOi dung can stra chita, DA0 tri: ......uvveieeiieieiieeiieeieeineeeneenns
47 -Thél oiem sim chive, DAD: - ...ocos saen s m sonvssss oo toss o ispsess me
Tay Ninh, ngay thang  nam

Nguoi dé nghi Truong phong

II/ Xem xét dé nghi:

1 NTAEN OIS VEPRGIIGT .. rr sccm e wummmnee sam i i 558 56555155 K985 15 o

------------------------------------------------------------------------------------------------

R R R R R R R R R I R N N N A L

BABTHODLS: <evvmcommmnn soinmumisioms scmmmninmon wammeovm ssisimasass wame wns s §6-3305. 55 450 S35 S F9ATD AR HHmies

................................................................................................

------------------------------------------------------------------------------------------------

3. Xem xét, luya chon nha cung cap dich vu sura chira, bao tri:

Thong tin Nha cung cap 1 Nha cung cap 2 Nha cung cap 3

Tén

DPia chi

Sb dién thoai/Fax

Gia

Diéu kién bao hanh




sau khi stra chira (néu
co)

Kha nang dap ing

A s A . <
I1I. Phé duyét dé nghi mua sam:

................................................................................................

Tay Ninh, ngay thang ndam
Nguoi duyét




BM-VP-10-02

UBND TINH TAY NINH CONG HOA XA HQOI CHU NGHIA VIET NAM
THANH TRA TINH Poc lap - Tw do -Hanh phiic
S6: /GM-TTr Tay Ninh, ngay thang ndm
GIAY MOI

-------------------------------------------------------------

--------------------------------------------------------------------------------

...........................................................................................................................

...........................................................................................................................

...........................................................................................................................

...........................................................................................................................

T61 du cude hop d€ ban ve Qi dung: ........ccoeveveeeerieceerierreeeseee e
TIBHIPIANT oocnmmmsoimmnm i G B T R s eaEs
DA GIEIMN: ..ot e s
Noi nhin: CHANH THANH TRA

- Nhu thanh phan mi hop;
- Luu VT.






UBND TINH TAY NINH
THANH TRA TINH

CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tw do - Hanh phic

| BM-VP-10-03

PHIEU THEO DOI BAO TRI, SUA CHUA TAI SAN VA TRANG THIET BI LAM VIEC

Stt

Ngay

N§i dung bao tri, sira chira

Bédo hanh

Phong sir dung Pon vi bao tri Ghi chua

Tay Ninh, ngay thang nim

Thi truwéng don vi
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