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TCVN ISO 9001:2015

QUY TRINH CHAT LUOQNG

QT-VP-12

BO NHIEM
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THANH TRA QUY TRINH Ma hiéu QT-VP-12
TINH TAY ) X Lin ban hanh 01
NINH BO NHIEM ‘ :
’ Ngay ban hanh  28/02/2020
MUC LUC
SUA POI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. PINH NGHIA/TU VIET TAT
5. NOI DUNG
6. BIEUMAU
7. HO SO CANLUU
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Trinh Thi Minh Tam Lé Vin Tang Tran Van Minh tri
2N
Chir ky %/
Chirc vu Chuyén vién VP Pho Chanh Thanh tra Chanh Thanh tra
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THANE TRA QUY TRINH M4 hiéu QT-VP-12
TINH TAY . ] Lan ban hanh 01
NINH BO NHIEM :
Ngay ban hanh  28/02/2020
SUA POI TAI LIEU

Yéu cau | Trang/Phan ) Lan ban Neav ban
sita ddi/ | lién quan | M ti ndi dung sira ddi | hanh/Lén gh gnh
bd sung | viéc sira doi stra doi
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UY BAN NHAN DAN TiINH TAY NINH
THANH TRA TINH

HE THONG QUAN LY CHAT LUQNG
TCVN ISO 9001:2015

QUY TRINH CHAT LUONG
QT-VP-12

BO NHIEM

Nguoi thue hién Ho va tén Chitc danh

Chuyén vién Vin

Ngwdi soan thao Trinh Thi Minh Tam 5
d Phong

Ngwdi xem xét Lé Vin Ting Phé Chanh Thanh tra

/L

Ngudi phé duyét Tran Vin Minh Tri Chinh Thanh tra







THANH TRA QUY TRINH M3 hiéu QT-VP-12

TINH TAY ) Lin ban hanh 01
o - BO NHIEM Ngiybanhanh  28/02/2020
MUC LUC
SUA POI TAI LIEU
1. MUC PICH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DPINH NGHIA/TU VIET TAT
5. NOIDUNG
6. BIEUMAU
7. HO SO CANLUU
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Trinh Thi Minh T4m Lé Vin Ting Tréan Viin Minh tri
Chit ky

Chuce vu Chuyén vién VP Ph6 Chanh Thanh tra Chéanh Thanh tra
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THANH TRA QUY TRINH Ma hiéu QT-VP-12
TINH TAY P p—— Lén ban hanh 01
) Ngay ban hanh 28/02/2020
SUA POI TAI LIEU

Yéu cau Trang / Phian Lan ban .

- " T o aZs X 2 Ngay ban
stra doi/ lién quan Mo ta noi dung sira doi hanh / Lan bk
bé sung | viéc sira ddi sira doi
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THANETRA QUY TRINH M4 hiéu QT-VP-12
TINH TAY BO NHIEM Lan ban hanh 01
NN v Ngdy banhanh  28/02/2020
1. MUC PIiCH

Thanh tra tinh Tay Ninh xay dung va duy tri viéc 4p dung tai liéu nay qua

viéc:

- Dé bd nhiém déi ngii cong chirc lanh dao ¢ ning luc, dao dic tot dé
hoan thanh nhiém vu dugc giao. _
- Bam bao su 0n dinh, tinh ké thira va phat trién cua doi ngti cong chirc.

- Nang cao hiéu qua va chét luvgng hoat dong cua co quan, don vi;
2. PHAM VI AP DUNG
Tai liéu nay duoc 4p dung cho hoat dong quan 1y nguén luc cia co quan

Thanh tra tinh.

3. TAI LIEU VIEN DAN
- Céc vin ban quy pham phap luét c6 lién quan.
4. PINH NGHIA, TU VIET TAT

-HTQLCL Hé thdng quan ly chat lugng

-TTr Thanh tra

- VP Vian phong

- STCL S6 tay chat luong

-QT Quy trinh

- HD Hudng din cong viéc

-CTT Chanh Thanh tra

-CVP Chanh Vian phong.

-BLD Ban lanh dao

-CC Cong chuc

- CCTC Cdng chire 16 chire

- TCCD Tb chirc cong dan

- CCbPC Cong chure dugce phéan cong.

5. NOI DUNG

5.1 Quy trinh bo nhiém Thanh tra vién

Thei | Diéw
TT Hoat dong Trach nhiém . mau/Keét
gian "
qua

Co quan c6 cong chuc du diéu kién bo
01 |nhiém Thanh tra vién tu giri ho so dén

Thanh tra tinh.
02 . | Tifp nhan hd so 8 nghi b3 nhiém ccppc | Khico

: : o phat sinh
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THANE TRA QUY TRINH Ma hiéu QT-VP-12
TINH TAY P S Lan ban hanh 01
BENH ' Ngay banhanh  28/02/2020
P - CCPPC,
Xem xét, kiém tra CVP
04 A ’ ’3 . ‘ CCDPC:
Lap danh sach dé nghi va trinh CTT CVP
05 Tr:nh lanh dao co quan xem xét, co y CVP
kién
Thanh tra tinh giri vén béan lay y kién
06 tt}rc tiéP cua tl‘ing thanh vién trong h?i Hoi ddng
dong xét chuyén ngach Thanh tra vién
cua tinh.
Thu ky Hi dong (CVP Thanh tra
07 | tinh) tong hop céc y kién bang vin CCbPC
ban.
Lap To trinh dé nghi bd nhiém Thanh o
08 | tra vién trinh Chu tich Hoi dong cta Hoi dong
tinh va S& Noi vu.
quyét dinh b6 nhiém Thanh tra vién.
Tiép nhan quyét dinh bd nhiém Thanh
10 |tra vién cua Chu tich UBND tinh va| CCBPC
luu theo doi.
Khi c6
quyet. ;hi‘?
11 | Thuc hién thi tuc cép thé Thanh tra CCBPC ?hnha o
vién. iem !
Thanh | 97/2011/
tra vien | ND/CP
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THANH TRA QUY TRINH M3 hiéu QT-VP-12
TINH TAY o pe— Lén ban hanh 01
MHNE ' Ngiy banhanh  28/02/2620
Luu hd so:
12 |= ==
Toan bd ho so lién quan Ly
5.2 Quy trinh théa thuan b6 nhiém Chanh thanh tra Huyén, Thi, Sé nganh
x . ” Thoi Biéu
TT Hoat dong Trach nhiém aiam mAwKét qua
o; | Tiép nhan van ban de nghi thoa thuan | CVP,  |Khicd
bo nhiém tir cac don vi CCbPC phat sinh
02 | Thu nhan ho so cé nhan, bang cap CCbPC
Kiém tra ho so, xem xét dao dirc,
03 nang luc can bg duoc dé nghi CHE
Lép van ban cho y kién dong y hodc
04 | khong dong y giri co quan dé nghi CCBPC
Tiép nhan quyét dinh bo nhiém dé
05 theo doi, quan ly CCBRC
Luu ho so:
06 | ™ _Toan b hd so lién quan CE
5.3. Quy trinh bé nhiém linh dao cic Phong tai Thanh tra tinh
A ; o Thoi Biéu
TT Hoat dong Trach nhiém asisn mAu/Két qua
1 ‘ BLD, Chi
Budc 1: Hoi nghi tap thé 1anh dao (lan uy, Van
01 |1 ‘ phong chuan
Thanh phan Ban lanh dao va Chi uy. bi ndi dung,
nhéan su.
, BLD, Chi
Budc 2: Hoi nghi tap thé lanh dao uy, Trudng BM-VP-12-
0 “mo rong” cac phong, 01
Thanh phan BLD, Chi uy, Truéng cac | Trudng to BM-VP-12-
phong, Trudng doan the. chirc doan 02
thé.
BM-VP-12-
Budc 3: Hoi nghi tép thé lanh dao (lan . 01
03 |9 Ll dao BM-VP-12-
02
04 Budce 4: Hoi nghi can bo chu chot: BLD, Chi BM-VP-12-
Lay y kién cén by chu chot uy, Trudng, 01
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THANH TRA QUY TRINH M3 hiéu QT-VP-12
TINH TAY o — Lan ban hanh 01
R ' Ngay ban hanh  28/02/2020
phd cac BM-VP-12-
phong, 02
Trudng to6
chuc gioén
thé.
Lay y kién Chi ty Chi uy
, ‘ BM-VP-12-
Budc 5: Hoi nghi tap thé 1anh dao (lan . 01
3) L e BM-VP-12-
02
Nguoi dugce
2 dé nghi bd
05 |Lapho so bt
CVP
06 | P& nghi bd nhiém CVP
Quyét dinh bd nhiém CTT
Lanh dao co
5 2 e quan, Nguoi
| 07 | Coéng bo quyét dinh duge b
nhiém
Luu ho so:
U8 | "Doan b hd so lién quan CORFE
6. BIEU MAU
TT | Ky hiéu biéu miu Tén biéu miu
1 | BM-VP-12-01 Phiéu tin nhiém
2 | BM-VP-12-02 Bién ban kiém phiéu
7.HO SO CAN LUU
TT Tén hd so Trach nhiém Thoi gian lru
1 | Hd so dé nghi b6 nhiém CCPPC 70 ndm
2 | Bién ban hop CCbPC 70 ndm
3 | Totrinh CCbPC 70 nam
4 | Quyét dinh b6 nhiém CCbPC Vinh vién
5 | Phiéu tin nhiém CCbPC 70 nam

Ghi cha: Két thuc nam lam viéc chuyén vé kho luu tri
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BM-VP-12-01

UBND TiNH TAY NINH CONG HOA XA HOI CHU NGHIA VIET NAM
THANH TRA TINH DPoc 1ap - Tw do - Hanh phic
HOINGHI ....cuvvvevvnneennnnnns

Tay Ninh, ngay  thang  nam 20

PHIEU LAY Y KIEN
V& viée bO MRIEM 2.uvvvenereeeeennnnennns

Can clr nhu cau cong tac, phdm chét dao dirc va kha ning can b, Ban
Thuong vu Pang ty, Ban lanh dao Thanh tra tinh du kién dé nghi bd nhiém dong
CRICOICTSIU GIE-CHOE Vi wovnsvorensmpnsnpaimaovsmsn oxss "

Pé nghi dong chi cho biét y kién cua minh:

SH
TT

Chire vu, don vi Pong | Khong

H A tA T ;‘ A r A - r r
wivaaed b cong tac hién tai y d(’ing y

Ddnh ddu (x) vao 6 dong y hodc khéng dong .
(Khong phai ky tén)
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BM-VP-12-02

THANH TRA TINH TAY NINH CONG HOA XA HOQI CHU NGHIA VIET NAM
HUELRGEH] coviacsinnsmasiati Poc lap - Tw do - Hanh phic

Tay Ninh, ngay thang  nam
BIEN BAN KIEM PHIEU

7 To Y i i ropsdPIMIE; DAY oriiso wsiwnsansinses , Thanh tra tinh t6 chirc 13y

ykiéncla ....oooovveeeiinennnn., dé chon nhan su dé nghi bd nhiém giit chtrc vu Chanh
thanh tra tinh

* Danh sach giéi thiéu nguon gém 01 dong chi:
1: Pie...
2. Ble...

*To kiém phiéu gom: ....... dong chi:

...............................................................................................

...............................................................................................

¥ HOL nghi.eeeii e cO mat.............. dong chi,
........... dongchi, 1¥ dou..ucomse ssnens "

- Tong sO phiéu phatra: ......................

- Tong sb6 phiéu hop 18: ...ovvveeeveeeeeenn,
- Tong s6 phiéu khong hop 18: ...............
Két qua kiém phiéu:
1. /e ....: sb phiéu gidi thiéu ....... [ooee. ,datty 1é......%

Bién ban dugc lap thanh 03 ban./.

T/M TO KIEM PHIEU
TO TRUONG
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